Registering for graduation



|dentify yourself on the University Portal by clicking Login in the top right-hand corner



Enter your username and password. Then click Login



Before starting the process, check that your personal data and identity
document are correct.
Remember that the data will be used for printing your graduation certificate.

Go to the Enrolment menu and click Master Data. Check it is all correct.







Go to the Enrolment menu, click Identity Documents
and check the data is correct




If your document has expired (red flag), update the data by clicking
on the magnifying glass




Now you can start registering for graduation. There are two phases:
Go to the Final exam menu, click Registering for Graduation
then Continue registering




This page shows the sections you should complete.
Click Registering for Graduation



Click Next to proceed
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Once you have selected the session, click Next
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Go through all the checks (green light) and click Next
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Check that all the session information is correct. Click Next
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Select the type of thesis

Enter the thesis title in Italian

Enter the thesis title in English (or other language)

Enter the thesis abstract in Italian (under 3,700 characters)

Enter the thesis abstract in English (or other language, under 3,700
characters)

Select the language of the thesis

Select course from drop-down menu

Autorizza o meno l'inserimento del tuo CV nella banca dati di Almalaurea
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Verifica tutti i dati caricati e premi sul bottone AVANTI



Choose the subject area and field. Click Next
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If your dissertation is on a subject related to the course you indicated earlier, you can
replace it by selecting the first item under 'Subject area’'. Just type in the description
indicated by your tutor in the field entitled 'Other subject area'. Click Next
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Insert your thesis tutor’'s name and others if necessary for the Course
Regulations, by clicking Add
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UNIVERSITY OF TURIN

Enter your tutor’'s surname and click Next
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UNIVERSITY OF TURIN

Select your tutor’'s name, but if it does not appeatr,
enter their name in the 'Other tutor' field. Click Next
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Check your tutor(s) associated with your thesis and then click Next
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Check the information you have entered and click Next
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Confirm registration
by clicking CONFIRM AND COMPLETE REGISTRATION
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You can see a summary of your Registration for Graduation which
you can edit by clicking Edit Question

If the data is correct:
print the Registration for Graduation (Print registration);

eprint the thesis title form (Print Thesis Title Form).

You can cancel your registration by clicking Cancel Registration.
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Registration for Graduation
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Thesis title form
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Click Return to Dashboard to proceed to Register for
Almalaurea via the site

Thank you: You have provided
all the information. You should
now continue and pay the
graduation fees and upload
necessary attachments.
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Go to your MyUniTo profile
and click 'Fees' so you can pay your graduation fees
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Select 'GRADUATION FEES' (by clicking on the corresponding number)

28



Click 'How to pay' on the pagoPA platform at

Choose how to make the payment b&/ clicking the relevant button
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https://www.unito.it/didattica/tasse

You have completed the first part of the process

Close the Fees window

Go to Home | MyUniTo and click on the top right under
Student and logout

30



Part Two: Uploading attachments.
|dentify yourself on the University portal by clicking Login
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Enter your username and password and click Login
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Go to the Final Exam menu, click Registering for Graduation
and click on Upload Registering for Graduation attachments
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Click Registering for Graduation
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Check you have all the forms required by your course, then click Next
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Upload all necessary documents by clicking
Upload Attachment based on the type
required
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Enter qualification and description
Choose the file you want to upload and click Next

You can enter the same
text in both the
qualifications and
description fields

37



Upload the signed Registration
for Graduation document by
clicking Upload Attachment
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Enter qualification and description
Choose the file you want to upload and click Next

You can enter the
same text in both
the qualifications
and description
fields
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Upload the Thesis Title Form that
your tutor has signed. Use
Upload Attachment
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Enter qualification and description
Choose the file you want to upload and Next

You can enter the
same text in both
the qualifications
and description
fields
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You have completed the entire process

If you have to edit/insert/delete uploaded documents
click Upload Registration for Graduation attachments again
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If you need to change something in your Registration for Graduation, click Edit;
If you no longer intend to graduate in your chosen session, you can cancel your
Registration for Graduation by clicking Cancel Application.
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« Remember your Degree Certificate will contain the personal data you uploaded in
the procedure. If you have made any mistakes and would like a duplicate, you will
incur some costs (as per current Student Fees Regulations).

 The data is only for illustrative purposes.

« Gotothe services and support requests.

THANK YOU FOR YOUR ATTENTION.

Document updated 23/06/2021
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https://hdstudenti.unito.it/

	Part Two: Uploading attachments.

